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Direct Billing
what is i+ & How Does i+ Work?

O Au emplovee on a leave of abseuce who is ot covered under FMLA is responsible for the full 100%%
preminm rate. Ovce an emplovee has been on a leave of absence without pay for one full calendar
mownth, he or she should be ewrolled in direct bill effective the first of the mowth following vo pay.

Q For an emplovee to be enrolled in direct Will or suspend benefits, a leave of absence form must be
submitted to Benefits Admivistration for processing,.

a Benefits Administration bills directly for medical, dewtal and visiow.

Q Wwhewn an employee has suspended benefits while on a
leave of absence, re-enrollment is vot antomartic.
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Direct Bill: Date Tuformation

Q  The direct billing process runs once a mowth ov or around the 5™ for the upcoming month's

preminms.

Q  Premiums are due the last day of the month for the upcoming month'’s coverage.

Bill will be
available.
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Premiums
are due.
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Payroll Calendar
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The agevcy's bill is confirmed on the

first working day of the month.

Iwmportaut Dates
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The agevey bill is available to be
pulled from Edison on the second
working day of the mownth,
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Difference Between Preminms
Due/Collections Applied Reports

Q Preminms Due - Auticipated Bill a ColecFloms Applied - Confirmed Bill
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Payroll Calendar - Tmportant Dates
Preminms Due Report: s m:,’g.m, o
O This is what BA
anticipates billing an agency
for the upcoming month. ——— ————
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Payroll Calendar - Tmportant Dates

2020 2020
Collections Applied Report: e e e e e - e —
Q This is the confirmed bill. - e
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Termivations: What date do T nse in Edison?
The last day of the month prior to when benefits are to end should be entered as
+he termination date.
# 7
Termination Date
Benefits End Date )
Edison
/20 721
11/30 10/21
5/21 4/30
g ————————— PARTNERS
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