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Maintaining Learning and Development Records

Each agency shall maintain a record of every employee’s learning and development activities. In order to
facilitate the keeping of these records, each state agency shall designate an employee to maintain a
record of each employee’s learning and development activities. The agency's designee shall submit a
report containing the record of every employee’s participation in learning and development workshops
sponsored by the Department of Human Resources. The attendance record of each employee shall be
entered into Edison ELM and reported to the Learning and Leadership Development division of the
Department of Human Resources using an official form provided by Strategic Learning Solutions.

Questions regarding this policy may be directed to the Learning and Leadership Development division.
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