Department of Human Services 
INSTRUCTIONS FOR USE OF FORM HS-2680
Adult Day Care Criminal/Juvenile History & State Registry Disclosure
1. Purpose of the form 
This form is used for potential adult day care applicants to submit information for fingerprinting and to provide advanced disclosure any potential criminal history. 
2. When it is used 
Prior to completing a background check
3. Who completes the form 

Any person who applies to work in an adult day care center as an employee, director, or manager
4. An explanation of what goes into any field that is not clearly self-explanatory
N/A
5. Who needs the original and where should it be filed 
Adult Day Care Agency, Adult Day Care Agency Files
6. Who needs a copy and where should it be filed 
N/A
7. Length of time the form must be maintained after the service is rendered/case closed 
RDA ### – Pending years
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